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Liguori Publications Usage Permission Request Form

PERMISSION TO USE REQUESTED BY: DESCRIPTION OF LIGUORI PUBLICATIONS PRODUCT:
DATE OF REQUEST: Title of Work:

NAME: Product Code or ISBN:

TITLE:

Format of Work: (Print / Video / Audio / Digital)

ORGANIZATION / PARISH / DIOCESE:
Author / Presenter / Producer / Illustrator:

NON-PROFIT (Yes/No):

Copyright Date of Product:

ADDRESS:
Description of the portion of the Work to be used:

cmy: (Please include page number or time code, plus the word count or length
of excerpt.)

STATE-ZIP:

PHONE:

EMAIL:

INTENDED USE (CHECK ALL THAT APPLY): WILL ITEM WHERE CONTENT IS USED

|:| _— I BE AVAILABLE FOR SALE?
Print in a publication

|:| Post in an eBulletin, eNewsletter, or Web page I:l Yes No
|:| Distribute via Email or Social Media

TERMS OF USE:

|:| Extended / Long-Term
|:| One-time / Limited
|:| Expiration (Date)

|:| Share on private social media account
|:| Provide access via shared service such as Google Drive, Dropbox, etc.
|:| Group sharing via teleconference or in person

|:| Personal (share with family, friends)

Length of Excerpt

100 words or less 101-250 words 251-350 words 351-500 words

PLEASE NOTE: A $25.00 ADMINISTRATIVE FEE MAY APPLY.
*INFORMATION IN RED TO BE COMPLETED BY LIGUORI PUBLICATIONS REPRESENTATIVE

Granted By: Fee: Date Payment Received:

: L . Please make check payable to Liguori Publications. To charge your payment call 800-325-9521.
@ lgHugﬁ Liguori Publications, A Ministry of the Redemptorists | 200 Liguori Drive, Liguori MO 63057-9999

A Redemptorist Ministry

Pay Using PayPal


https://www.liguori.org/rights-and-permissions

PUBLICATIONS
A Redemptorist Ministry

) .
7 | 1 rl 200 Liguori Drive « Liguori, MO 63057-9999
guO PHONE 636-464-2500 FAX 800-325-9521 WEB Liguori.org

The Redemptorists

Publications Usage Permission Details

1. In most cases, a minimum processing fee of $25 will be charged for approved permission requests.

a. The processing fee will count toward any additional fee necessary for usage permission and will
be included in the total fee listed on the form.

b. Not every permission request will have an additional fee.

c. No fee will be charged if the permission request is denied.

2. Liguori Publications is unable to grant permission requests for out-of-print works.
3. The entire form must be filled out in order to process the request and assess the fee.

a. Thisincludes all fields with the contact information for the requestor, all fields describing the
Work and portion of Work to be used, and all fields regarding the intended use and range of
distribution.

b. The only fields to be left blank upon submission are those highlighted in red at the top of the
form regarding the fee and permission grant status, to be filled out by a Liguori representative.

4. Payment should only be made after the fee is assessed by a Liguori representative and the permission
request is approved.

a. Please make checks payable to Liguori Publications.

b. To charge your payment by phone, call 1-800-325-9521.

c. Pay with PayPal on our Rights and Permissions web page:
https://www.liguori.org/rights-and-permissions

5. If permission is granted, the following citation must be included with the agreed upon publication. If
there is no printed or visual reference to the work, the citation should be read aloud.

a. The citation should include the following information: Author, Name of Work, Publisher,
Publication Year. Reprinted with permission from Liguori Publications, a ministry of the
Redemptorists.

b. Example: Caryll Houselander, The Way of the Cross (Liguori, MO: Liguori Publications, 2002),
100. Reprinted with permission from Liguori Publications, a ministry of the Redemptorists.

PERMISSION TO REPRINT

Liguori Publications (“Publisher”) hereby grants non-exclusive permission to the grantee listed on the form
attached hereto (“Grantee”) to reprint excerpts from the Liguori published work (“Work”) for the specific use
described herein and only in the specific Grantee publication described herein.

Grantee agrees to the following terms and conditions for the grant of this permission:

1. Grantee agrees to cite the source of the excerpt from the Work including the following information:
Author, Name of Work, Publisher, Publication Year. Reprinted with permission from Liguori Publications,
a ministry of the Redemptorists.

2. The fee determined by the Publisher representative and listed on the attached form must be paid for
the permission to be effective.

3. Grantee agrees that the excerpt will not exceed that which is described on the attached form.

4. Grantee agrees that the range of distribution will not exceed that which is listed on the attached form.
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